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HSPnet-      Data Stewardship Committee
Template for Annual Self-Assessment
As required by HSPnet Policies on Privacy, Security & Data Access
Report Submission Date:   FORMTEXT 

     
Review Period:  FORMTEXT 

     
	Assessment Criteria
	Self-Assessment
	Recommendations / 
Action Plan

	Committee Structure and Membership

	a. Balance of Placing and Receiving Agency interests
	     
	 FORMTEXT 

     

	b. Balance of users and non-users 
	 FORMTEXT 

     
	 FORMTEXT 

     

	c. Representation supports an “arm’s length” relationship to the interests of users
	 FORMTEXT 

     
	 FORMTEXT 

     

	Terms of Reference (TOR)

	d. TOR are up-to-date and reflect current membership, schedule, and committee processes (e.g. decision making)

e. TOR are published on the HSPnet website for access by users, students
	 FORMTEXT 

     
	 FORMTEXT 

     

	f. 
	 FORMTEXT 

     
	 FORMTEXT 

     

	Participation and Attendance

	g. Levels of attendance and participation allow for effective discussions and decision making
	 FORMTEXT 

     
	 FORMTEXT 

     

	h. Alternate mechanisms for participation (e.g. email follow-up) exist as appropriate
	 FORMTEXT 

     
	 FORMTEXT 

     

	Policy Reviews and Initiatives

	i. An annual review of National HSPnet policies was conducted
	 FORMTEXT 

     
	 FORMTEXT 

     

	j. The DSC responded to ad hoc requests from the National Alliance and/or HSPnet team for input into the National Policies
	 FORMTEXT 

     
	 FORMTEXT 

     

	k. There is a mechanism for development,  implementation and monitoring of provincial policies if needed due to a gap in the National Policies
	 FORMTEXT 

     
	 FORMTEXT 

     

	l. The DSC reviewed semi-annual reports of monitoring as required by the National Policies (e.g. user lockouts, password changes, audit results)
	 FORMTEXT 

     
	 FORMTEXT 

     

	Data Access Requests

	m. The DSC responded in a timely way to Data Access Requests that were directed to them as per Policy 3.6 - Guidelines for Data Access
	 FORMTEXT 

     
	 FORMTEXT 

     

	n. The DSC reviewed a summary of all Data Access Requests directed to them, in order to identify trends, needs for new or revised Policy, etc.
	 FORMTEXT 

     
	 FORMTEXT 

     

	Data Quality Initiatives

	o. The DSC responded in a timely way to complaints or requests from users for advice/assistance on issues of HSPnet data quality (incomplete data, inaccurate data, confusing data definition)
	 FORMTEXT 

     
	 FORMTEXT 

     

	p. The DSC responded in a timely way to requests from the National Alliance and/or HSPnet team for advice/assistance on issues of HSPnet data quality 
	 FORMTEXT 

     
	 FORMTEXT 

     

	q. The DSC has initiated its own initiatives to review and/or improve data quality in HSPnet
	 FORMTEXT 

     
	 FORMTEXT 

     

	Other DSC initiatives (including activities in collaboration with the province’s Management Committee)

	Describe
 FORMTEXT 

     
	 FORMTEXT 

     
	 FORMTEXT 

     

	Describe

 FORMTEXT 

     
	 FORMTEXT 

     
	 FORMTEXT 

     

	Describe

 FORMTEXT 

     
	 FORMTEXT 

     
	 FORMTEXT 

     


































































































































































































